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Web Supervisor: Ruth West

 (413) 748-3679  






Ruth_West@spfldcol.edu

What we can do:

We can design a web site for you that will get your information out to the public. We will make it visually interesting and exciting. We will give you templates for design and upload it to your site.

We can do printed forms .We will commit to doing 20-30 pages. Each student is putting in 90 hours his pro bono work  should be treated the respect and care that is given a paid provider.

We can research an help you set up a facebook page, a Google + page, a google calendar and link to your paypal account.

What we need:

This is information we need to gather before we get started. The  Springfield College semester is 15 weeks and in order to keep work moving forward, primary information needs to be supplied in advanced.

We will host the site locally on our server until you are ready for us to upload it to yours. We would like to have someone to come in within the first two weeks of class to talk about your agency so that the students can be informed and excited about their work. We meet Mondays/ Wednesday at 1:00.

 We ask for a 5 day turn around for any decisions (example we supply you with 3 layout “looks” -- you  make a decision in 5 days and get back to us). Class is held on Mondays/ Wednesday s at  1. 

.

Questions:

Please answer 1 questions and send response back to ruth_west@spfldcol.edu at Springfield by the 17th.

1. Do you have a contact e-mail address? Mine is rwestt@spfldcol.edu.

2. What is your Purpose for the site? 


Information

Funding

Community awareness

Other explain

3. Please find 4 webs sites (URLS) that you like.

Describe why you like them- 

Ex: 
Color Palette  


Placement of items on the page


Purpose of the site

.

4. Describe the layout of your site. Think about what is the most important? What is the optimum order of your links?

5. Where is the data for these pages? Do you want to update it ? Or should we start with what is currently on the pages?

6. Who is going to input missing data? Are they willing to be the liaison to Springfield? Will they pick up and respond to e-mail daily?

7. What kind of pictures are you interested in using? Do you have photographs? We can scan.

Have the models signed off? 

8. Can we have access to high res- versions of the United Way logos?
