Questions:

Please answer the following questions by the  Jan 17th and send the me.
1. Do you have a contact e-mail address? Mine is rwest@springfieldcollege.edu
2. What is your Purpose for the site? 
The purpose of the site is to provide information and Community Awareness. We want to give a great overview of our services to families as well as provide lots of important resources (we would like to be able to post our entire resource kit virtually- maybe password protected). A secondary—yet still important—part of our site is that we emphasize the importance of this work, specifically in the Hilltowns and are able to uniquely position ourselves for potential donors and grant decision makers.
3. Please find 4 webs sites (URLS) that you like . These sites do not have to be about the same thing as your site, you are using them as design ideas.
Describe why you like them- 

Ex: 
Color Palette  


Placement of items on the page


Purpose of the site

.

4. Describe the layout of your site. 
Think about what is the most important? What is the optimum order of your links?- This is a tough one to answer and would love suggestions. Most of our site would be static and we want the home page to draw people in. We do want an easily accessible page that can house our blog/news and events and we can use that in conjunction with social media.
5. Where is the data for these pages? Do you want to update it? 
Or should we start with what is currently on the pages? Yes- we have two sites- the wordpress site and the WIX site. I can share more when we speak. We like the look of the WIX site but probably the Wordpress site has the most up to date info and verbiage on our services. 
6. Who is going to input missing data? Lisa, Meg and Hannah
Are they willing to be the liaison to Springfield? Yes
Will they pick up and respond to e-mail daily? Yes- Lisa will.
7. What kind of pictures are you interested in using? Compelling momma baby pics
 Do you have photographs?  We have some on a google drive and can get more as needed.
Have the models signed off?  All images need to be bought or copyright free. Yes- all current pics are ready with waivers.
8.When can you come see us? Please let us know what we need to bring for this.
Pleas give me a first and second choice

Jan 26: 11:00 – Can also do this one if push comes to shove.  Thanks!
Jan 28  10:00

Jan 28: 11:00

Feb 2 10:00 First choice
Feb 2 11:00 Second choice
We look forward to working with you! Please email me with any question.

Ruth West

Director Computer Graphics/ Digital Arts

Springfield College
